
Site news 

Welcome to CPlans.com

Once you sign in, you are welcomed to CPlans with your personal welcome screen.  Site news is
displayed here, along with your logo and information.  From this screen you can navigate at the top to
your projects, shopping cart, print history or Logout.  The left side bar takes you to screens to edit your
user information or company information.
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To update your personal information, you simply select “Update Personal Info” from your welcome
screen.  Here you can change all the information necessary to keep your account accurate.

(1)Email address,  first and last name, Company name, phone, fax, other phone (such as a 
cell phone) and primary UCI code are edited here.  The UCI codes are not important since bid 
requests are not sent out by this code in our area.

(2)You need to add your shipping address and select it as “Primary” before you continue.  At any time 
you can add additional shipping addresses that you normally use (such as a job site) so they do not 
have to be typed in each time you order plans.  You can also edit and delete shipping addresses 
from this screen.

(3)Your billing method will be set as “House Account”.  You will not be able to edit your account number 
from your personal information screen.  This can only be done by one of our site administrators.  If 
you do not have an open account at Valley Blueprint, your account will be defaulted to COD.  If you 
wish to establish an open account, please contact our office.

(4)“Delivery Method” selection is very important.  This is your default setting that will show up on your 
order entry screen.  It can be changed at the order entry point, but we suggest you default the deliv
ery to Pick Up at the Valley Blueprint store nearest you.

(5) All “Notifications” will be by E-mail.  The FAX is disconnected due to the expense of broadcast faxing 
services.

(6)Once you verify your information is correct, simply click the “SAVE INFO” button and the system will 
update all your information.
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The Project Information screen is viewed similar to the familiar Windows Directory Structure.  At the top is
“Document Vault” (not shown) which is a list of all the drawings ever put on CPlans for this project.  This is
only visible when you have permissions to view revisions.

(1)  The most current set, which when clicked will pull up the entire current set for the project.
(2)  Each discipline is called out separately and when a discipline is clicked, only the most current drawings

are displayed.
(3)  In some cases a discipline may have to be broken down further.  If this happens, there will be a plus

sign (+) next to the discipline name.  By clicking the plus sign, the sub-directories will be displayed.
(4)  In some jobs, especially housing subdivisions, there may be multiple buildings or models.  These may

also be broken out to allow you to look at only the drawings related to the building or model you are working
on.  Clicking on this name will display the most current set of drawings for that building or model.
(5)  If you have revision viewing rights (not normal for sub contractors), you will see directories with a date

as their name(s).  This date represents the day the revision was received by CPlans and uploaded into the
system.  The files contained in these directories may or may not be current since they may have been
replaced by a more recent revision.
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By clicking on “PROJECTS” on the red banner at the top, the list of projects you have permission to
view will be displayed.  If the project you are looking for is not displayed, type part of the name of the
project or “listing” Company in the appropriate search box on the left side of the screen.  Once the
project name shows up in blue, click on that name to continue to the following screen.  Occasionally
you are invited into a project, but the “listing” Company has forgotten to add you to the permissions
list.  Please contact your “listing” Company to have them add you to the project permissions.  CPlans
cannot add you to a project without the “listing” Company’s permission.
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This is one of the most important and informative screens on CPlans.  The view shown is of the most cur-
rent set of this project.
(1) This is the viewer button to view the drawing on line.
(2) The order box requires a check mark on each drawing you wish to order.  If you are ordering over half the  

drawings, it is easier to check the box next to the word “ORDER” and de-select the ones you don’t need.
(3) CPlans server file name
(4) Drawing number from the sheet index.
(5) Drawing description
(6) Revision number
(7) Revision date
(8) System date is the date and time the drawing was uploaded to CPlans.
(9) When you enter this screen, the “Full Set” button is automatically selected.  If you select individual files 

for ordering, this button will automatically change to “Individual Sheets”.  If you change your mind and 
wish to order a full set after you have begun to order individual sheets, simply click the full set button.

(10) Once you have selected the files you want to order, click this button
(11) By clicking this button you will get a printer friendly view of the document list to print.
(12) You are able to export the list of drawings and meta-data to a CSV file for importation into Microsoft 

Excel.
(13) This is the total number of documents in the full set.  

One more important feature on this page is the ability to sort by column.  You will notice in the header, next
to the column name that there is an up-down arrow.  You can select one of these arrows to sort that column
either by increasing or decreasing values.  This is handy if you want to check all sheets in a certain revision,
want to find a certain page by name etc.  Please note that you can only sort by one column and that the sys-
tem is not designed to do concurrent searches.
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CPlans has one of the finest viewers of any on-line plan room.  We are very pleased with the functionality
and ease of use the developers have given our viewer.
(1) Thumbnail view of the drawing.  When you use the zoom function, a small red box will appear on the

thumbnail to show you where you are viewing on the drawing.  You can also move the viewing box by 
clicking on another part of the thumbnail to move the zoomed area to a new area.

(2) The “Golden” back arrow permits you to return directly to the drawing list without going back through 
each magnification or panning step you have done.

(3) This icon tells you what sheet number in the set you are on, and how many sheets there are in the set.
(4) Even though the Windows print and save icon shows up on the drawing, you can not print it.  If you do 

try to print it, you will get a blank page.  The same is true for saving the file.  This has been done for 
security and copyright reasons.

(5) The “Information” icon toggles the file information on and off at the bottom of the page.
(6) The “Contrast” button changes the contrast from grayscale to black and white mode.
(7) Even though all drawings on CPlans are properly rotated, you may wish to rotate them to view them at a 

90, 180 or 270 degrees rotation.
(8) This tells you what magnification of the original drawing you are viewing.
(9) The “Zoom menu” has a number of functions.  When you enter the viewer, it defaults to the window 

function of the zoom menu.  You can click on the drawing and draw a box the viewer will zoom to.  You 
can also use the “Hand” or pan function to move around the drawing.  You can also zoom in, zoom out 
by selecting these functions and clicking on the area to be zoomed on the drawing.  You can also zoom 
full size 1 to 1.

(10) With the information toggle on, you get all pertinent information about the file you are viewing.
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Once you have selected your files to order, and the order button has been clicked, you will be taken to your
“Shopping Cart”.  In this example, custom set number 1615 of the 3269 Estrada job has been created and
has 3 sheets in it.  Currently there is one set ordered full size.  If you wish to remove this from your cart, you
simply click on “Delete” under the “Recalculate” button.  The “Recalculate button is extremely important if you
are ordering more than one set.  Once you change the quantity, click on “Recalculate” and the total number
of documents will be recalculated as shown below.

You will note the document total has changed to 15 since we ordered 5 sets of these three sheets.  The
purpose of this function is to also calculate what your price would be for this set.  However, we have elected
not to tie this into our accounting system due to the complexity of our various customer and product discount
schedules.  Simply put, the price shown would only show full list price without any volume discounts calculat-
ed in.  Once the programming is complete and tested, we will begin showing pricing.

You will note there is a “Continue shopping” link above the “Proceed to Checkout” button.  If you wish to
order different quantities of various sheets on this job, or need to order sheets from a different job, use this
function.  You will be taken back to the project you were originally on, but if you need to order from a different
project, you can either go to your “Projects” menu or find the project by using the “Search” function on the left
hand bar.  You can add a number of projects to your order for delivery together.  Keep in mind if you need
your projects invoiced separately for accounting or costing purposes, you might want to submit them inde-
pendently.  When customer service invoices the order, all of it will be on one invoice.

Once you have selected your files, recalculated the quantity, verified the order is correct, and nothing else
needs to be added, click on the “Proceed to Checkout” button to take you to the next screen.
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You are now at the first checkout screen. Here you will verify all the information about your order.
(1) “Billing Address” which will default to “House Account” even though you may be paying cash or paying

by Credit Card. 
(2) “Payment Details” will show you the “House Account” the prints will be billed to.  If the account number 

is 8888, that means you are to pay by cash, check, or credit card.
(3) The “Shipping Address” the plans are to go to IF they are being delivered.
(4) By clicking one of these links, you can either change your shipping address, or add additional address-

es 
for a split delivery.

(5) If you wish to send a transmittal to go along with your prints, you can attach it here.  Please remember 
to also mention the transmittal in the “Special Instructions “ area below just in case we do not get the 
attachment, or we miss it with the order.  This is just a cross check to try to avoid mistakes.

(6) When you attach a transmittal for inclusion with your order, the file name will appear here.
(7) In your personal information screen you set up a default shipping method.  Here is where that method 

shows up.  If you wish to change it from delivery to will call or vice versa, here is where that is done.  If 
you are picking the plans up at one of our stores, make sure to select the correct store or you will be in 
one place and your plans in another.

(8) The “Special Instructions” box is one of the first things we look at in Customer Service when we receive
your order.  This tells us if there is anything we need to do other than print the sheets you have 
ordered.  Here is where you will tell us if you want to print you plans 1/2 size, 11X17, on colored paper, 
whether you want the plans loose, stapled or bound, if there is a transmittal etc.  If there are no instruc
tions here, we will run the plans full size on white paper and use our judgement as to wether to staple, 
bind, or leave them loose.
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Welcome to the “LAST CHANCE” screen.  At the final checkout screen you are given one more chance
to check your order before submittal.  Make a note of your order number (14540 for this example) for
tracking purposes.  You will notice your special instructions appear at the bottom of the screen just above
the “Place Order” button.  after you have once again verified everything is correct, click the “Place Order”
button.

Since you signed onto CPlans.com you have been running one of our servers through “Thin Client
Technology”.  What this means if that you are not sending the order over the internet, but instead are only
sending instructions via the “Net”.  Within 30 seconds from you entering your order a number of things
happen.  First the file locations are compiled by our main server for submittal to customer service.  An
Email is generated telling you we “received” your order.  The work order is created and sent to customer
service.

After customer service verifies the information you sent through your account, the job is forwarded to the
production floor for printing.  The work order is printed at the same time and delivered to an operator at
the CPlans work station.  The operator then sends the job to one or KIP large format printers for printing.
The entire process can be accomplished in just minutes.  I tell you this to let you know how fast things can
happen.  If you make a mistake and submit an order improperly, of change your mind about ordering the
job, call us immediately to cancel the order.  Once the job is printed, you will be responsible to pay for it.
Prior to printing anything can be cancelled.
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CPlans.com, Valleyblue.com and Valley Blueprint and Supply Co. are subsidiaries
of Beyond Blue, Inc.   All information contained herein is provided for your use.
Beyond Blue, Inc and its subsidiaries make no warranty as to the accuracy of the
information.  The information is kept current to the best of our knowledge.  Any
questions or comments should be directed to the Office of the President, Beyond
Blue, Inc. 6613 Celeste Ave. Las Vegas, NV 89107.
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